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What is HSW?
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The Health Safety & Wellbeing of our whole Community is a cornerstone of what we do within FEIT.

• Health – management of risk associated with occupational exposure to health hazards such as stress, 
workload, fatigue, noise, radiation, lasers, asbestos etc. Health hazards are usually cumulative and 
impact occurs over time. 

• Safety – management of risks associated with occupational exposure to safety hazards such as plant 
and equipment, electricity, chemicals, slips trips and falls etc. Safety hazards are usually acute and 
impact can be seen immediately.

• Wellbeing – FEIT endeavors to create an environment of teaching, learning and research, within which 
every member of our community is afforded the opportunity to:

- realise their own potential;

- cope with the normal stresses of life;

- work productively and fruitfully; and

- make a contribution to FEIT and UOM community.



What is HSW?
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Scope of this presentation:

Ø Applicable to all Students in FEIT: 
– Bachelors, Masters, PhD
– All Schools & Depts 

Ø Includes all FEIT work areas:
– Wet & dry labs
– Computer labs
– Work from Home (WFH)

This induction is just the start of your HSW journey 



Roles and Responsibilities
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Role Health & Safety Responsibilities Note
Student Must take reasonable care of own health and 

safety and that of other personnel who may be 
affected by their conduct.

Must follow instructions as outlined below.

Supervisor/Co-Supervisor or
Subject Coordinator

Responsible for health and safety of student & 
project works.
This includes providing appropriate information, 
instruction, training or supervision of students work 
on and off campus.

Responsibility cannot be delegated, but others 
(‘Nominated Representative’) can be asked to 
provide support/ monitoring of student works on 
campus.

Supervisor/Co-Supervisor’s
‘nominated representative’
or Demonstrator

To assist Supervisor / Subject Coordinator  with 
teaching, support of student works. 
Provision of information, instruction, training or 
supervision as directed by Supervisor.
Maintain a duty of care to intervene, if necessary, to 
correct unsafe acts or behaviours.

Supervisor/Subject Coordinator remains 
responsible for health and safety of student & 
project works. Arrangements are to be 
documented e.g. Position description of 
Demonstrator, or risk assessment etc. Safety 
instruction from nominated representative must 
be adhered to by all Students.

Local Facility Supervisors
e.g. Workshop, Technical, Lab,  
Warehouse Staff etc.

To ensure the safe operations of the facility they 
manage. Managing the scheduling and approval of 
access to the space. 
Maintain a duty of care to intervene, if necessary, to 
correct unsafe acts or behaviours.

Safety instruction from Local Facility Managers 
must be adhered to by all Students.

Note: The same person may fulfil multiple roles e.g. Local Facility Manager & ‘nominated representative’



Risk Management
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Risk Management Process
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https://content.api.worksafe.vic.gov.au/sites/default/files/2018-06/ISBN-Controlling-OHS-hazards-and-risks-handbook-2017-06.pdf

https://content.api.worksafe.vic.gov.au/sites/default/files/2018-06/ISBN-Controlling-OHS-hazards-and-risks-handbook-2017-06.pdf


Hazard Identification
Hazard:

A situation or thing that has the potential to 
harm a person

A hazard is something currently, or may 
in future be, in the work environment that 
has the potential to cause harm to people.

Risk:

The possibility that harm (death, injury or 
illness) might occur when exposed to a 
hazard

Chance (or likelihood) that a hazard will 
cause harm to people.

FIG 1: Prompts to conduct hazard identification 



Hierarchy of Control
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Control:
An action taken to eliminate 
or minimise health and safety risks so far 
as is reasonably practicable. A hierarchy of 
control measures is set out in the OHS 
Regulations to assist duty holders 
to select the highest control measures 
reasonably practicable.

A thing, work process or system of work 
that eliminates an OHS hazard or risk or, if 
this is not 
reasonably practicable, reduces the risk so 
far as reasonably practicable.

FIG 2: Hierarchy of control, showing controls relative to 
COVID-19 transmission, as an example



Hierarchy of Control
• The Hierarchy of Control should always be followed when creating / 

implementing risk controls.

• Elimination – If an employee must work at heights, the hazard 
(working at heights is high risk) can be eliminated if the piece they 
are working on is moved to ground level, therefore eliminating the 
need to work at heights. 

• Substitution – Substituting a dangerous chemical in an experiment 
with another chemical that is less dangerous, but will give you the 
same end result. 

• Engineering controls – Machine guarding, fume cupboards, barriers 
and interlocks, lifting devices, trolley to move heavy items. 

• Administrative controls – Signage, procedures / processes, training.

• Personal Protective Equipment (PPE) – Safety boots, lab coats, 
gloves, safety glasses, masks. 11

FIG 3: Hierarchy of control



• Across FEIT persons being in the ‘line of fire’ is one of 
our main causes of injuries

• ‘Line of fire’ refers to being in harm’s way 

• Before beginning any task complete the STAR process:
• Stop – pause and focus on the task you are about to 

complete
• Think – what are you about to do? What are the alternative 

choices? What is the behaviour that you will choose? What 
are the consequences of the actions you’re about to take?

• Act – Complete the task as planned. 
• Review – after the activity and consider any learning points. 

Did your actions get you closer or further from your goal? Did 
everything go as planned? Did an unplanned event or incident 
occur? How can this task be completed better next time? 
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Line of Fire



Line of Fire
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April 2020: WorkSafe Victoria invited a group of people from 18yrs – 25yrs 
to a series of 'industry information sessions' where we outlined some of the 
unsafe conditions they could face. Each participant was asked whether they 
would be willing to work in these conditions. Sadly, 91% said they would.

https://www.worksafe.vic.gov.au/unsafe-always-unacceptable

https://www.worksafe.vic.gov.au/young-
workers-safety-basics

https://www.worksafe.vic.gov.au/unsafe-always-unacceptable
https://www.worksafe.vic.gov.au/young-workers-safety-basics


Take 5 Risk Assessment 
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• A Take 5 is a simple way to complete the STAR 
process.

• Taking a moment (or 5!) to complete a Take 5 will 
assist you with planning your task and considering 
safety before you jump in!

• Helping to make sure you have the appropriate 
procedures and controls in place before 
commencing your task. 



Other Considerations 
• COVIDSafe Requirements
o Stay home if sick, get tested
o Physical distancing
o Good hand hygiene
o Wear a mask as required

• Fatigue
o Workload
o Long hours
o Timezone

• Psychosocial
o Stress
o Worry
o Anxiety 15

• Working from home
o Just because you’re working from home doesn’t mean 

there are no hazards!
o Home office set-up – make as comfortable as possible
o Duration of work activities – take regular breaks
o Laptop safety 

– obstructing the laptop’s ventilation e.g. leaving on 
sofa, bed or working from legs, may lead to, fire risk 
or ‘toasted skin syndrome’

https://www.nbcwashington.com/news/local/laptops-on-beds-can-lead-to-fires-safety-officials-warn/1918653/
https://www.webmd.com/skin-problems-and-treatments/news/20101004/laptop-risk-toasted-skin-syndrome
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People can provide HSW information:

• Consult your Research/Project Team, other lab users and your academic Supervisor 

• You are working with a group who are subject matter experts in their field

• Industry partners and supervisors are also a great resource

• You can also always contact feit-hsw@unimelb.edu.au with any health safety or wellbeing 
questions, comments or observations

There is no such thing as a silly question! 

17

Finding HSW Information – People

mailto:feit-hsw@unimelb.edu.au


• Safety Data Sheets (SDS’s) contain important information relating to the potential health effects of using 
a chemical / substance, and guidelines for safe work practices that must be followed. 

• All FEIT chemical labs have access to ChemWatch, where SDS’s can be found electronically. 

• Always read the SDS of any chemical before you use it to ensure you have the correct safety processes in 
place.

• Each wet & dry lab in FEIT will maintain a record of safety information – this may be a hardcopy ‘yellow 
folder’ or an online local area SharePoint. Speak with your Supervisor about your labs storage of safety 
information.

• FEIT maintains a Health Safety & Wellbeing (HSW) SharePoint site which contains helpful resources and  
information regarding our Faculty, including wellbeing resources.

• UOM Health & Safety website contains lots of information on University Guidelines, Requirements and 
Safety Topics. 
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Finding HSW Information – Documentation

https://unimelbcloud.sharepoint.com/teams/MSEHealthSafetyWellbeingresources/Shared%20Documents/Forms/AllItems.aspx?viewid=7db12e94-df18-49bc-b3ad-b4ee0ebe7acf&id=/teams/MSEHealthSafetyWellbeingresources/Shared%20Documents/Health%20Safety%20%26%20Wellbeing
https://safety.unimelb.edu.au/home


• Safety signage must always be followed when on campus and especially when working in high hazard 
area, such as a lab

• Signage alerts you to local hazards and controls specific to a work area. 

• Safety Signs (as shown below) are located at lab entrances and indicate the type of precautions that are 
required, including common examples of: 

Ø no food or drink allowed

Ø requirement to keep hair secure or tied back (task specific)

Ø personal protective equipment (PPE) which must 
be worn (task specific)

19

Finding HSW Information – Signage



HSW information can be found via:

• HSW noticeboards

• Posters

• Signs, symbols & pictograms

• Labels 

• Emails

• Safe work procedures and instructions

• Training programs  

20

Finding HSW Information – Signage
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Finding HSW Information – Signage



• This induction is just the start of your HSW journey 

• The Health Safety & Wellbeing of our whole Community is a cornerstone of what we do within FEIT and 
should be a key consideration throughout your study, research & work 

• Depending upon the areas and tasks you will be involved in, it is very likely that you will need to conduct 
further more targeted HSW training 

• This will align you to UOM & FEIT expectations/requirements and give you the skills and competence to 
work safely, additional training will include:
Ø Local area induction – Demonstrator/Supervisor
Ø H&S Roles & Responsibilities – TrainMe
Ø Hazard Based Training – TrainMe
Ø COVIDSafe - TrainMe

22

Finding HSW Information – Training



• Speak with your Supervisor regarding which ‘Hazard Based Training’ you should complete, in order to 
undertake your work safely

• UOM Training Requirements Matrix which provides 
guidance on applicable training for Students and Staff

• Training may be via UOM TrainMe portal or external provider

• You need to complete required ‘Hazard Based Training’ 
before you are issued with access to lab

• You can also always contact feit-hsw@unimelb.edu.au with any health safety 
or wellbeing questions, comments or observations

23

Finding HSW Information – Training

https://safety.unimelb.edu.au/__data/assets/pdf_file/0004/1826176/Training_Matrix.pdf
https://uomtrainme.elmotalent.com.au/dashboard
mailto:feit-hsw@unimelb.edu.au
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Finding HSW Information – Wellbeing
• FEIT endeavors to create an environment of teaching, learning and research, within which every member 

of our community is afforded the opportunity:

- to realise their own potential;

- can cope with the normal stresses of life;

- can work productively and fruitfully; and

- is able to make a contribution to FEIT and UOM community.

As a member of UOM & FEIT community you have access to wellbeing 
resources, including:
• Virtual Campus
• CAPS (Counselling and Psychological Services)
• Student Support for Learning & Study
• UniMelb COVIDSafe
• FEIT Wellbeing Recourses 

https://le.unimelb.edu.au/student-support
https://services.unimelb.edu.au/counsel
https://le.unimelb.edu.au/student-support
https://students.unimelb.edu.au/student-support/coronavirus/your-health-and-wellbeing
https://unimelbcloud.sharepoint.com/teams/MSEHealthSafetyWellbeingresources/Shared%20Documents/Forms/AllItems.aspx?viewid=7db12e94-df18-49bc-b3ad-b4ee0ebe7acf&id=/teams/MSEHealthSafetyWellbeingresources/Shared%20Documents/Health%20Safety%20%26%20Wellbeing


Key HSW Information

Topic 4
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Risk Assessments
• General risk assessment template:
• https://safety.unimelb.edu.au/__data/assets/word_doc/0007/1716730/general-risk-assessment-

form.docx

26

https://safety.unimelb.edu.au/__data/assets/word_doc/0007/1716730/general-risk-assessment-form.docx


Emergency 
Preparedness

Topic 4.1
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Emergency Preparedness
• If you hear a Fire Alarm tone, 

or if you are instructed by an 
Emergency Warden, you must 
begin to evacuate the building 
immediately.

• Evacuate in a calm and orderly 
manner. 

• Walk directly to the building 
evacuation point, or as 
directed by an Emergency 
Warden.  

• Emergency Wardens can be 
identified with yellow or white 
hats and vests. 



• Every building has volunteer staff that 
are qualified in providing First Aid.

• The names and contact details of local 
first aid officers can be found throughout 
each building. 

• UOM Security Guards are also qualified 
in First Aid, they can be contacted 24/7

• First Aid kits are located in every 
building. 

• Take note of the closest first aid kit when 
walking into a new building. 

29

First Aid



Reporting Incidents, 
Hazards & 
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30



Reporting Maintenance Issues
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Snap Send Solve app is available on iPhone and android.
Use this app to report:
§ Facilities or maintenance related concerns
§ Facilities related requests

Link to FEIT Reporting Issues

https://unimelbcloud.sharepoint.com/teams/MSEHealthSafetyWellbeingresources/Shared%20Documents/Forms/AllItems.aspx?id=/teams/MSEHealthSafetyWellbeingresources/Shared%20Documents/Health%20Safety%20%26%20Wellbeing/MSE%20Issues%20Reporting.pdf&parent=/teams/MSEHealthSafetyWellbeingresources/Shared%20Documents/Health%20Safety%20%26%20Wellbeing


Reporting OHS Issues
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ERMS PocketSafety app is available on iPhone and Android.
Use this app to report:
§ Safety related hazards and incidents
§ COVID-19 breaches 
§ Serious injury or incident require immediate notification to 

Supervisor/Manager and feit-hsw@unimelb.edu.au

Link to pocketsafety guide

http://appstore.com/pocketSafety
https://play.google.com/store/apps/details?id=com.pocketsafety
https://safety.unimelb.edu.au/__data/assets/pdf_file/0005/2235569/Safety-bulletin-17-02-serious-injury-incident-notification.pdf
mailto:feit-hsw@unimelb.edu.au
https://unimelbcloud.sharepoint.com/teams/MSEHealthSafetyWellbeingresources/Shared%20Documents/Forms/AllItems.aspx?id=/teams/MSEHealthSafetyWellbeingresources/Shared%20Documents/Health%20Safety%20%26%20Wellbeing/pocketSafety%20installation%20and%20use%20instructions%20for%20production%20environment.pdf&parent=/teams/MSEHealthSafetyWellbeingresources/Shared%20Documents/Health%20Safety%20%26%20Wellbeing


Personal Protective 
Equipment (PPE) 

Topic 4.3
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• Personal protective equipment (PPE) is the lowest order control we have and the least reliable
• PPE is a physical barrier designed to limit a persons exposure to a specific hazard
• It is often referred to as the ‘last line of defense’, as it is not 

controlling the source of the hazard
• PPE relies upon the individual fitting and using it correctly, each 

and every time
• PPE comes in many forms and styles
• PPE used must be appropriate for the task and hazard you are 

trying to manage 
• It is vital that you adhere to all instructions and signage regarding 

the required PPE for the works you are doing, or the area you are 
entering 

• PPE must be certified to applicable Australian Standards
• If you believe your work area or task may require additional PPE, or if you would like assistance 

selecting the most appropriate protection, please contact the feit-hsw@unimelb.edu.au
34

Personal Protective Equipment (PPE)

mailto:feit-hsw@unimelb.edu.au


• Eye protection is a requirement in most FEIT laboratories and workshops.

• General prescription glasses do not provide protection from impact, liquids, aerosols, particulates or 
fumes. 

• The task, environment and materials being used should all be considered when identifying appropriate 
eye protection. Consider if your works require: safety glasses (chemical splash, particulate, projectile) 
googles (liquid, aerosol, fume) face shields, UV rating (outdoor works) or OD rating (laser protection) etc. 

• Safety eyewear MUST be worn AT ALL TIMES in designated areas.

35

PPE – Eye Protection



• Enclosed footwear is a requirement in most FEIT laboratories and workshops.

• Enclosed means that the foot is covered to the ankle - Open backed shoes are not acceptable.

• This is to protect the feet from chemical splashes and/or stepping on harmful materials.

• Workshops, plant/equipment, construction/demolition activities, fieldwork or field trips will all have 
different risks. Consider if more protective forms of footwear such as steel capped safety boots/shoes, 
waders, gum boots etc. may be appropriate.

• Appropriate footwear MUST be worn AT ALL TIMES in designated areas.

36

PPE – Footwear



• Most chemical laboratories require lab coats to be worn and legs to be covered. Other Engineering 
laboratories or outdoor work environments may require long sleeves and long trousers to be worn.

• Both of these examples of PPE are providing a single layer of protecting to skin for splashes, sun 
exposure, abrasions etc

• Lab coats protect both your skin and you own clothing. Lab coats should be washed regularly – ask your 
lab supervisor how this is achieved.  Do not take home to wash it.

• You should not wear your lab coat in public areas or to the tea or rest rooms to prevent contamination of 
non-chemical areas.
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PPE – Lab Coats or Long Sleeves & Trousers



• Gloves may be a requirement in some FEIT laboratories and workshops, dependent upon the works 
you are doing. 

• Gloves may provide protection for your hands whilst working with sharp edges, hot materials, 
electrical equipment, chemicals or hazards associated with equipment and/or machinery.

• Different types of gloves are appropriate for different hazards and tasks. 
• It is important to wear the correct glove for the product that you are handling to protect yourself –

the SDS provides chemical handling information including type of gloves to use.
• Never wear gloves outside a laboratory or work area, as you may contaminate items such as door 

handles and/or contaminate your gloves.
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PPE – Gloves



• Appropriate selection can provide respiratory protection from particles, fumes, dusts, aerosols, viruses, 
odours etc.

• RPE come in different shapes and sizes and it is important that you use the right one for the task and 
hazards you are trying to manage.   

• It is important to consider how RPE may interact with other PPE, such as glasses/eye protection and how 
you will manage safe communication with your team members etc.

• Ensure your RPE is fitted correctly, every time you use. 
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PPE – Respiratory Protection Equipment (RPE)



• Some equipment and/or machinery can produce excessive noise. 

• Where present, noisy equipment/tasks will be identified. Signage should indicate where and when 
hearing protection is required e.g. when equipment is running. 

• Appropriate hearing protection must be worn at all times in designated areas.

• It is important to consider how you will manage safe communication with team members and emergency 
warnings, when using hearing protection.

• They type of hearing protection required will be dependent upon the noise level and duration of 
exposure.

40

PPE – Hearing Protection



• Be aware of hazards and risks in your work and work area

• Follow the rules, including safety direction of a Supervisor or other University Staff member.

• Speak up on HSW

o report incidents and hazards as soon as possible to your Supervisor or the FEIT HSW Team

o discuss any concerns or questions regarding HSW with your Supervisor or the FEIT HSW Team

• Support your colleagues and team members

• Reach out for help and assistance if you need it: 

o Supervisor, peers, TrainMe, CAPS, web resources UOM & FEIT Sharepoint

o feit-hsw@unimelb.edu.au

o campus-community@unimelb.edu.au
41

HSW Takeaways

https://services.unimelb.edu.au/counsel
https://students.unimelb.edu.au/student-support/coronavirus/your-health-and-wellbeing
https://unimelbcloud.sharepoint.com/teams/MSEHealthSafetyWellbeingresources/Shared%20Documents/Forms/AllItems.aspx?viewid=7db12e94-df18-49bc-b3ad-b4ee0ebe7acf&id=/teams/MSEHealthSafetyWellbeingresources/Shared%20Documents/Health%20Safety%20%26%20Wellbeing
mailto:feit-hsw@unimelb.edu.au
mailto:campus-community@unimelb.edu.au


Thank you
Theresa Walsh – HSW Manager
Deanna Strangis – HSW Advisor 

Email: feit-hsw@unimelb.edu.au


